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AUDIT STATUS
Our audit of the financial statements of Centre For Inquiry for the year ended September 30, 2014 is
substantially complete and we expect to release our auditors' report after the following outstanding matters are
completed:

Receipt of the signed management representation letter

Final review of subsequent events up to the date of our auditor’s report

Approval of the financial statements by the board of management
If any significant matters arise between the date of this report and the signing of our audit report we will raise
them with you. The following paragraphs provide information we are required to communicate with you in
accordance with Canadian generally accepted auditing standards.
QUALITATIVE ASPECTS OF ACCOUNTING PRACTICES AND FINANCIAL REPORTING
Our audit includes consideration of the qualitative aspects of the financial reporting process, including matters
that have a significant impact on the relevance, reliability, comparability, understandability and materiality of
the information provided in the financial statements.
There are no matters with respect to the qualitative aspects of accounting practices that we wish to draw to
your attention in relation to the financial statements for the 2014 fiscal year.
MANAGEMENT LETTER OF REPRESENTATION
It is necessary for us to obtain written representations from management as an acknowledgement of their
responsibility for the fair presentation of the financial statements and as audit evidence on matters material to
the financial statements. We have provided a draft of the letter of representation in Appendix A. The
Executive Director has committed to provide us with a signed copy of the letter on a date to coincides with the
date of our auditors’ report.
MISSTATEMENTS
The corrected and uncorrected misstatements identified during our audit are included in Appendix B and
Appendix C respectively.
SIGNIFICANT DEFICIENCIES IN INTERNAL CONTROL
During our audit we identified significant deficiencies in internal control, which we have addressed in a letter
to management, included in Appendix D.
RESTATEMENT OF FINANCIAL STATEMENTS
The Organization has determined that there were several expenses that were recognized in 2014 that actually
related to 2013. These amounts were corrected by management and the financial statements have been
updated accordingly. Please refer to note 4 of financial statements for more information on the restatement of
the 2013 financial statements.
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INDEPENDENCE
Canadian generally accepted auditing standards require that we communicate at least annually with you
regarding all relationships between Centre For Inquiry and us that, in our professional judgment, may
reasonably be thought to bear on our independence.
Prior to the commencement of our year-end audit fieldwork we provided an independence letter. In this
communication we reported to you that there were no independence issues, as outlined in the Rules of
Professional Conduct of the Institute of Chartered Professional Accountants of the Province of Ontario that
would prevent us from performing the audit.
Subsequent to the issuance of that letter, no other matters have been identified that would reasonably be
thought to bear on our independence. As a result, we reconfirm that we remain independent.
FINANCIAL STATEMENT PRESENTATION
1. Significant Accounting Policies
The organization’s significant accounting policies are disclosed in the notes to the financial statements.
During the year there were no new accounting policies or changes to existing accounting policies.
2. Management’s Judgments and Accounting Estimates
During the audit we did not encounter any situations that required significant judgments on the part of
management or involved significant estimates.
DIFFICULTIES ENCOUNTERED DURING THE AUDIT
During the course of our audit we received the full co-operation of management and did not encounter any
difficulties during our audit. There were no limitations on the scope of our audit work and we did not have
any disagreements with management.
MATTERS SPECIFICALLY REQUIRED BY OTHER CANADIAN AUDITING STANDARDS TO
BE COMMUNICATED
Other sections of Canadian Auditing Standards require us to communicate with those charged with
governance in a number of specific circumstances:

Where we encounter unusual related party transactions or significant matters related to related
party transactions;

Where we encounter other transactions that were unusual or not in the normal course of
business;

Where we suspect or detect fraud;

Where there is inconsistency between the financial statements and other information in
documents containing the financial statements; and

Where we believe there may be non-compliance with legislative or regulatory requirements.
We did not encounter any such matters during the course of our audit.
ACKNOWLEDGEMENTS
During the course of our audit, we received considerable assistance from the organization’s staff and
management. We would like to take this opportunity to thank them for efforts and for their constructive
approach to the audit.
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CENTRE FOR INQUIRY

APPENDIX A

55 Eglinton Ave. East, Suite 307
Toronto, Ontario
M4P 1G8
Date to be determined
Welch LLP
36 Toronto Street
Suite 530
Toronto, ON
M5C 2C5
Dear Sirs:
We are providing this letter in connection with your audit of the financial statements of Centre For Inquiry
as of September 30, 2014 and for the year then ended, for the purpose of expressing an opinion as to
whether the financial statements present fairly, in all material respects, the financial position, results of
operations and cash flows of Centre For Inquiry in accordance with Canadian accounting standards for notfor-profit organizations.
We acknowledge that we are responsible for the fair presentation of the financial statements in accordance
with Canadian accounting standards for not-for-profit organizations and for the design and implementation
of internal controls to prevent and detect fraud and error.
We acknowledge that your examination was planned and conducted in accordance with Canadian generally
accepted auditing standards so as to enable you to express an opinion on the financial statements. We
understand that while your work includes an examination of the accounting system, internal control and
related data to the extent you considered necessary in the circumstances, it is not designed to identify, nor
can it necessarily be expected to disclose, fraud, shortages, errors and other irregularities, should any exist.
Certain representations in this letter are described as being limited to matters that are material. An item is
considered material, regardless of its monetary value, if it is probable that its omission from or
misstatement in the financial statements would influence the decision of a reasonable person relying on the
financial statements.
We confirm, to the best of our knowledge and belief, the following representations made to you during
your audit:
Financial Statements
1.

We have fulfilled our responsibilities, as set out in the terms of the audit engagement dated
September 30, 2014, for the preparation of the financial statements in accordance with Canadian
accounting standards for not-for-profit organizations; in particular, the financial statements are
fairly presented in accordance therewith.

2.

The significant assumptions used by us in making accounting estimates, including those measured
at fair value, are reasonable.
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Information Provided
1.

We have provided you with:
(a)

Access to all information of which we are aware that is relevant to the preparation of the
financial statements, such as records, documentation and other matters;

(b)

Additional information that you have requested from us for the purpose of the audit; and

(c)

Unrestricted access to persons within the entity from whom you determined it necessary to
obtain audit evidence

2.

All transactions have been recorded in the accounting records and are reflected in the financial
statements

3.

We have disclosed to you the results of our assessment of the risk that the financial statements may
be materially misstated as a result of fraud. We have assessed this risk as low.

4.

We are not aware of any fraud or suspected fraud that affects the entity and involves:
(a)

Management;

(b)

Employees who have significant roles in internal control; or

(c)

Others where the fraud could have a material effect on the financial statements.

5.

We are not aware of any allegations of fraud, or suspected fraud, affecting the entity’s financial
statements communicated by employees, former employees, analysts, regulators or others.

6.

We have disclosed to you all known instances of non-compliance or suspected non-compliance with
laws and regulations whose effects should be considered when preparing financial statements.

7.

We have disclosed to you the identity of the entity’s related parties and all the related party
relationships and transactions of which we are aware.

Accounts Receivable
1.

Accounts receivable are correctly described in the records and represent valid claims as at the yearend against the persons or companies indicated. These accounts are expected to be collected within
twelve months.

2.

All goods shipped or services rendered prior to the year-end have been recorded as sales of that
period except for goods shipped on consignment, on approval or subject to repurchase agreements.

3.

Accounts receivable do not include any amount with respect to goods on consignment to others.
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Capital Assets
1.

All charges to capital asset accounts during the year represent actual additions to and no
expenditures of a capital nature were charged to the operations of the organization during the year.

2.

All capital assets sold or dismantled have been properly accounted for in the books of the
organization.

3.

Appropriate rates have been used to amortize the assets over their estimated useful lives and the
provisions were calculated on a basis consistent with that of the previous period.

4.

The organization has good title to the properties represented by the balance carried in the capital
asset accounts, and there are no liens, mortgages or other charges against any of the capital assets
shown on the books of the organization.

5.

Where the value of any capital assets has been impaired, this fact has been disclosed to you.

Liabilities and Commitments
1.

At the year end, with the exception of relatively immaterial obligations for which invoices had not
been received or which otherwise could not readily be determined or estimated, all known liabilities
of the organization are included and fairly stated on the balance sheet.

2.

At the year-end there were no contingent liabilities (e.g., discounted receivables or drafts,
guarantees, pending or unsettled suits, matters in dispute).

3.

The organization has complied with all aspects of contractual agreements that could have a material
effect on the financial statements in the event of non-compliance, including all covenants,
conditions or other requirements of all outstanding debt.

4.

At the year-end, the organization had no unusual commitments or contractual obligations of any sort
that were not in the ordinary course of business or that might have an adverse effect upon the
organization.

5.

There are no outstanding claims against the organization or possible claims that need to be
presented or disclosed in the financial statements.

6.

We understand that any illegal or possibly illegal act could damage the organization or its reputation
or give rise to a claim or claims against the organization. We are not aware of any violations or
possible violations of law or regulations the effects of which should be considered for disclosure in
the financial statements or as the basis for recording a contingent loss.

Statement of Operations
1.

All of the revenues of the organization for the year has been recorded in the books of account and
disclosed in the financial statements.

2.

The statement of operations contains no extraordinary or non-recurring items of material amount
except as shown thereon.
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Corporate Minutes
The minute books of the organization contain an accurate record of all of the business transacted at
meetings of directors and committees of directors up to the date of this letter.
Recognition, Measurement and Disclosure
1.

Significant assumptions used in arriving at the fair values of financial instruments as measured and
disclosed in the financial statements are reasonable and appropriate in the circumstances.

2.

The organization has no plans or intentions that may materially affect the carrying value or
classification of assets and liabilities reflected in the financial statements.

3.

The nature of all material measurement uncertainties has been appropriately disclosed in the
financial statements, including all estimates where it is reasonably possible that the estimate will
change in the near term and the effect of the change could be material to the financial statements.

Going Concern
We confirm that we have assessed the entity's ability to continue as a going concern, taking into account all
information which is at least twelve months from the year-end date, and we conclude that the entity is able
to continue as a going concern for the foreseeable future.
General
1.

We are unaware of any frauds or possible frauds having been committed by the organization, its
employees or any of its directors and officers and we have disclosed to you the results of our
assessment of the risk that the financial statements may be materially misstated as a result of fraud.

2.

We have no knowledge of any allegations of fraud or suspected fraud affecting the entity's financial
statements.

3.

We acknowledge that we are responsible for the implementation and operation of internal controls
that are designed to prevent and detect fraud and error.

4.

We are unaware of any known or probable instances of non-compliance with the requirements of
regulatory or governmental authorities, including their financial reporting requirements.

5.

The effects of uncorrected misstatements are immaterial, both individually and in the aggregate, to
the financial statements as a whole. A list of the uncorrected misstatements is attached to the
representation letter.

6.

In the course of your audit of our financial statements for the year ended September 30, 2014, you
have recommended certain journal entries and adjustments to our books and records as attached to
this letter. We hereby acknowledge that we understand, agree with and approve of the attached
journal entries which have been considered necessary to present fairly the financial position and
operating results of our organization.
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Events Subsequent to the Year-end
1.

No facts have been discovered which necessitate material adjustment to the year-end figures.

Restatement of Financial Statements
During the year we became aware of misstatements in the 2013 financial statements. The
comparative financial statements were corrected and the details of the amounts corrected can be
found in note 4 of the 2014 financial statements.
Yours very truly,
CENTRE FOR INQUIRY

Per
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APPENDIX B
Centre For Inquiry
Period ending: September 30, 2014
Summary of unadjusted errors
Rev. 2015-01

Materiality (Sch. 504):
Preliminary overall materiality is $3,750; Final overall materiality is $3,750.
All misstatements over $375 are to be recorded on this summary. Misstatements below this threshold are considered trivial.
The tax rate used in this schedule is nil%.
INCOME STATEMENT
Overstated or (Understated)

Description of Possible
Misstatement

WP Ref.

Cheques written at Sept 30 still on
hand

A1

Insurance expense amortization
incorrectly recorded

PL4

Receivable that relates to 2014F
not in A/R

C2

Identified
Misstatement

03/27/15
2:01 PM

Likely
Aggregate
Misstatement
After Tax

Assets

(843)
(1,596)

Total
Effect of Unadjusted Errors From Prior Years
Aggregate Likely Misstatements
Further Possible Misstatements
Maximum Possible Misstatements
Corrected Misstatements
Uncorrected Misstatements
Materiality
Margin Remaining For Further Possible
Misstatements

Document is up to date

Likely
Aggregate
Misstatement

BALANCE SHEET
Overstated or (Understated)

(1,596)

(1,596)

(448)

Liabilities

Closing
Equity

F/S
Disclosures

Corrected?

(843)

(1,213)

(1,213)

(448)

(448)

(1,596)

(1,596)

(2,504)

(843)

(1,661)

(1,596)

(1,596)

(2,504)

(843)

(1,661)

(1,596)

(1,596)

(2,504)

(843)

(1,661)

(1,596)
3,750
2,154

(1,596)
3,750
2,154

(2,504)
3,750
1,246

(843)
3,750
2,907

(1,661)
3,750
2,089

Prepared by

Reviewed by

Reviewed by

Reviewed by

RE
04/01/2015

VL
19/01/2015

SK
16/03/2015

JK
21/03/2015

3,750
3,750

130

APPENDIX C
Centre For Inquiry
Year End: September 30, 2014
Adjustments
Rev. 10/10/01
Date: 01/10/2013 To 30/09/2014
Number
1
1
1
1
1
1

Date
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014

Name

Account No

Reference Annotation

Scotiabank *581 14
1100
Scotiabank *581 14
1100
Accrued Expenses
2200
Adjustment to Net Assets
3000
Adjustment to Net Assets
3000
Operating Expenses:PENDING TRANSACTIONS5200

Debit

Credit

Recurrence

17,463.00
3,000.00
3,000.00
17,463.00
17,463.00
17,463.00

In 2013F Audit adjustment #8
accrued expenses and payables. In 2014 the bookkeeper determined that the cheques
paying these expenses were dated in Sept 2013 and posted them as such to the bank and
acct 3000. The cheques were likely on hand and should have been posted to expense and
bank and then a reclass to AP. But instead one entry was made posting the expense and
AP. Of the $17,463 $1,004.55 of expenses and a $500 deposit were to be included in
2013F and were not. To be recorded in 2014F. In 2014Fthe bookkeeper made an entry
to adjust the 2013F balance to pening transactions. Welch is eliminating the
bookkeeper's entries in 2014F and 2013F. In PY $3,000 was accrued for
consultant costs to accrued AP. Cheque was written Sept 29/13, most likely on hand at
yearend and therefore accrued to AP rather than recorded from bank. Bookkeeper posted
cheque to bank in 2013F, this entry is reclassyfing it to AP
2
2
2
2
2
2
2
2
2
2
2
2
2

30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014

Scotiabank *581 14
Scotiabank *581 14
Scotiabank *581 14
Scotiabank *581 14
Scotiabank *581 14
Accrued Expenses
Accrued Expenses
Memb, dues and fees
Consutling fees:Stipend
Accounting and Legal
Operating Expenses:Office & General
Operating Expenses:Office & General
Operating Expenses:Office & General

1100
1100
1100
1100
1100
2200
2200
4200
5080
5090
5140
5140
5140

16,851.29
3,000.00
500.00
1,004.55
107.16
22,305.42
6,530.00
500.00
1,000.00
6,530.00
1,454.13
1,004.55
107.16

To reverse 2013F accrued expenses
that were paid in 2013F (cheques on hand) as well as expenses paid in 2014F and
2013F expenses and deposit not recorded in 2013F audited stmts
3
3

30/09/2014 Accrued Expenses
2200
30/09/2014 Operating Expenses:Computer and IT Expenses 5150

BB2-1
BB2-1

3,535.40

3,535.40

BB2-1
BB2-1

5,778.85

BB2-1
BB2-1

500.00

To expense Metasoft systems
invoice for software from Oct 2013 to Sept 2014 to computer expenses from accrued
payables
4
4

30/09/2014 Accrued Expenses
30/09/2014 Accounting and Legal

2200
5090

5,778.85

To adjust HeyDary chq 002 from
accrued payables to legal expense because accrued in 2013F and reversed by Welch
5
5

30/09/2014 Accrued Expenses
30/09/2014 Accounting and Legal

2200
5090

500.00

To expense Gary Booth Chartered
Accountants pd by credit card for services in 2014F from accrued payables
6
6
6
6

30/09/2014
30/09/2014
30/09/2014
30/09/2014

Accrued Expenses
Accrued Expenses
Consutling fees:Stipend
Operating Expenses:Office & General

2200
2200
5080
5140

BB2-1
BB2-1
BB2-1
BB2-1

1,000.00
1,097.19
1,000.00
1,097.19

BB2-1
BB2-1

2,000.00

BB2

8,400.00

To record expense for N Phelps
consulting fees for 2013F accrue din 2013F but reversed in 2014F by Welch #2
7
7

30/09/2014 Accrued Expenses
30/09/2014 Consutling fees:Stipend

2200
5080

2,000.00

To expense payment to N Phelps for
Oct-Nov 2013 from accrued AP b/c it relates to 2014F
8

30/09/2014 Accrued Expenses

27/03/2015
2:01 PM

2200

WS1

Misstatement

Centre For Inquiry
Year End: September 30, 2014
Adjustments
Rev. 10/10/01
Date: 01/10/2013 To 30/09/2014
Number
8

Date

Name

30/09/2014 Consutling fees:Stipend

Account No
5080

Reference Annotation

Debit

BB2

Credit

Recurrence

8,400.00

To adjust consulting fees related
to 2013 accrued in 2013 per restatement entry but expensed in 2014 by client rather
than to AP
9
9

30/09/2014 Accrued Expenses
30/09/2014 Accounting and Legal

2200
5090

BB2-1
BB2-1

500.00
500.00

To expense payment to Rejeanne
Sylvain for payroll services from Jan-Dec 2013 which were not accrued in 2013F
10
10

30/09/2014 RBC Bank *669-0
30/09/2014 Accounts Payable

1000
2000

A1
A1

1,339.24
1,339.24

Stale-dated cheque on the YE bank
reconcilliation is going to be re-issued by management.
11
11
11

30/09/2014 Accum Depr - Furn and Equip
30/09/2014 Accum Depr - Comp and Elec
30/09/2014 Amortization

1550
1650
5260

K1
K1
K1

2200
5070

BB2-1
BB2-1

1,245.20
993.30
2,238.50

To record this year's amortization
expense
12
12

30/09/2014 Accrued Expenses
30/09/2014 Consutling fees

766.61
766.61

To expense a portion of Justin's
2013F consulting fees billed and paid in 2014F taht were not accrued in 2013F
13
13
13
13

30/09/2014
30/09/2014
30/09/2014
30/09/2014

Accrued Expenses
Accrued Expenses
Accounting and Legal
Accounting and Legal

2200
2200
5090
5090

BB2-2
BB2-2
BB2-2
BB2-2

1,400.00

2400
5060

PL5
PL5

895.84

2200
3100

PL2
PL2

20,457.37

30/09/2014 Accrued Expenses
2200
30/09/2014 Operating Expenses:Office & General
5140
30/09/2014 Travel Expensess:Accom., Transport., & expens 5230

BB3
BB3
BB3

768.81
1,543.31

PL2
PL2

1,900.00

5,000.00
1,400.00
5,000.00

To adjust 2013F over accrued audit
fee and accrue 2014F audit fee
14
14

30/09/2014 Payroll Liabilities
30/09/2014 Payroll Expenses:Payroll Expenses

895.84

To adjust for CFIC under-remitting
payroll expenses for the year.
15
15

30/09/2014 Accrued Expenses
30/09/2014 Unrestricted Net Assets

20,457.37

To adjust prior year expenses that
were recorded in F2014, but related to F2013.
16
16
16

2,312.12

To accrue for payments that were
made subsequent to YE but related to F2014
17
17

30/09/2014 Accrued Expenses
30/09/2014 Consutling fees

2200
5070

1,900.00

To accrue for consulting fees that
related to F2014
18
18
18
18
18
18
18
18

30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014
30/09/2014

27/03/2015
2:01 PM

GST/HST Payable
2300
Revenue Related Expenses:Fundraising & Progr 5000
Revenue Related Expenses:Reimbursement
5040
Accounting and Legal
5090
Operating Expenses:Rent Expense
5100
Operating Expenses:Utilities
5110
Operating Expenses:Telephone and Internet
5130
Operating Expenses:Office & General
5140

C1
C1
C1
C1
C1
C1
C1
C1

2,201.49
230.77
17.32
174.49
695.76
12.20
76.62
466.17
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Year End: September 30, 2014
Adjustments
Rev. 10/10/01
Date: 01/10/2013 To 30/09/2014
Number
18
18
18

Date

Name

Account No

30/09/2014 Advertising and Promotion
5210
30/09/2014 Meals and Entertainment
5220
30/09/2014 Travel Expensess:Accom., Transport., & expens 5230

Reference Annotation
C1
C1
C1

Debit

Credit

Recurrence

121.26
18.12
388.78

To adjust HST receivable using the
charity rates
129,695.74

Net Income (Loss)

27/03/2015
2:01 PM

129,695.74

-15,096.09
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APPENDIX D
March 18, 2015
Centre For Inquiry
55 Eglinton Ave. East, Suite 307
Toronto, Ontario
M4P 1G8
Attention: Mr. Eric Adriaans,
National Executive Director
PRIVATE AND CONFIDENTIAL
Dear Sir:
Re: Audit of the September 30, 2014 Financial Statements
During the course of our audit of the financial statements for the year ended September 30, 2014, we
identified some matters which may be of interest to management.
The objective of an audit is to obtain reasonable assurance whether the financial statements are free of
material misstatement and it is not designed to identify matters that may be of interest to management in
discharging its responsibilities. In addition, an audit cannot be expected to disclose defalcations and other
irregularities and it is not designed to express an opinion as to whether the systems of internal control
established by management have been properly designed or have been operating effectively.
As a result of our observations, we have outlined matters below along with some suggestions for your
consideration. Our letter identifies two categories of reportable matters:



Significant deficiencies in internal controls
Other deficiencies in internal controls and reportable matters

Please note that under Canadian generally accepted auditing standards we must report significant
deficiencies to those charged with governance.
This letter is not exhaustive, and deals with the more important matters that came to our attention during
the audit. Minor matters were discussed verbally with your staff. We have discussed the matters in this
report with Eric and received his comments thereon.
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SIGNIFICANT DEFICIENCIES IN INTERNAL CONTROLS
Issue – Segregation of duties
Presently, the executive director makes all daily decisions and record transactions with a volunteer
bookkeeper without any additional foresight by one or more directors. The executive director currently
makes the payroll payments to himself. The executive director also handles all revenue and receipts and
then subsequently tells the bookkeeper what to record. This could lead to material errors in the
accounting records or reduction in the organization’s assets not being detected on a timely basis. The
Board should identify the critical decisions that take place within the organization and ensure that 1 or
more directors approve such decisions including internal control checks on a timely basis. The Board
should continually review monthly statements and compare it to recent business operations and events to
ensure that what has been reported appears reasonable. The Board should also make the payroll
payments directly to the executive director themselves.
Management's Comments
Supported by management.
Issue – Bank Reconciliations
There was no evidence of review of the organization’s monthly bank reconciliations by the management
or board of directors. Without these reviews, errors in the accounting records and bank balances could
go undetected over many months. The accounting records should be monitored on a regular basis to
identify whether there are inaccuracies or miscalculations in the reconciliations and bank statements. We
would recommend that bank reconciliations be reviewed on a monthly basis by the executive director or
a board member independent from the preparation of the reconciliations.
Management's Comments
Note that Treasurer began reconciliation process in December but currently interrupted. Supported by
management.
Issue – Board review of Budgets and Financial Reports
During the fiscal year the Board of Directors did not review budgets nor financial reports. We believe
the organization would benefit from the preparation of comprehensive budgets and quarterly financial
statements, indicating variances between budget and actual amounts and the reports should be reviewed
on a monthly basis by the Board of Directors. Without these reviews, the organization might not be able
to make appropriate spending decisions and this would help the organization highlight any missed
revenue targets or unanticipated expenditures and take appropriate corrective action steps during the
fiscal year where necessary.
Management's Comments
Supported by management.
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Issue – Purchasing Authority
The organization gives purchasing authority to its volunteer branch managers who are located in
different regions across the country. This could result in expenses exceeding available cash before
corrective actions could be taken. We believe that the organization could do a better job monitoring and
regulating the branch manager's purchases to ensure that their purchases are appropriate business
expenses and within approved budgets. This could be done by requiring branch managers to submit a
purchase requisition form to management for approval for all expenses greater than a certain threshold.
The executive director is not excluded from this issue, and should also submit purchase requisition
forms to the Board of Director's for approval.
Management's Comments
Supported by management.
Issue – Petty Cash
There is no evidence of the organization tracking or recording its petty cash amounts at any branch
location. This could lead to unreported revenues and expenses and cash being used for inappropriate
expenses. The organization should implement appropriate safeguarding of their assets in order to
mitigate the risk of fraud or theft. We recommend that management have each branch reconcile the
amount of cash on hand to expense vouchers on a monthly basis before replenishing the petty cash.
Management's Comments
Supported by management.
Issue – HST
During the course of the audit, we noted that the organization has not been recording the HST ITC's
properly. At present the organization has been recording the full amount of the HST ITC as refundable,
however based on the organization not having taxable revenue, it is only eligible for the HST rebate for
charities, which is 82% of the provincial portion of the ITC and 50% of the federal portion of the ITC.
The organization should record the portion of the ITC not eligible for rebate as an expense when paid.
We have made an audit adjustment to reflect the proper treatment for 2014. We recommend that the
organization change its procedure for recording HST to that just described. It may be prudent to review
past HST filings to ensure they have been filed correctly.
Management's Comments
Supported by management.
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OTHER DEFICIENCIES IN INTERNAL CONTROLS AND OTHER REPORTABLE MATTERS
We would like to express our appreciation for the co-operation and assistance which we received during
the course of our audit from Eric and his staff.
We shall be pleased to discuss with you further any matters mentioned in this report at your convenience.
This communication is prepared solely for the information of management and is not intended for any other
purpose. We accept no responsibility to a third party who uses this communication.
Yours very truly,
Welch LLP

Per___________________________
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